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vo W Submitted to jHjie Records Managenv.rVt Division

Hall of Records Commission

SCHEDULE
NO. 152

1. Requesting Agency

STATE HJ31HAMCS DEPARTMENT

3. Authorization Requested (Check only one of the squares below).

Dispose of present occumulotion. No
t t additional accumulation is antici-
pated. Records have ceased to have value
to warrant retention.

B
Establish retention schedule for re-
cords for which there is a continuing

accumulation. The records will cease to
have value to warrant their retention after
the period of time indicated.

Microfilm • and destroy originals.
Originals if not microfilmed would be

retained for the period of time indicated.

4.
Item
No.

5. Description of Records
Describe records accurately. Include title, form number,, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

1* ACCOOKTIHG RECORDS

Foriod Covered: 1945 - -
Quantity* 22 cubic foot
?il9 Arrangement* chronological
,tanu3.1 AccxTiilatlon: Z cubic feat
Disposable Amount: 15 cubic foot (ostissats)
Audited bjs State

• ^

This itsm irteludas all standard accounting forrss used by State
agencies• Spocilically, these ere!

Comptroller of ths Treasury

Form Hos

F-l-S
E~l & B-|
DD-1

P.-2

Distribution of Cherts
Transsittat -. . . ..
Certificate of Deposit aad Bank Deposit Slip
"lonthly Statement of Balances
(fomarly MS-3) Monthly Ft©port of State Funds Collected

end Deposited
Distribution of Unexpended arsi Cbligatod Balsnces

Purchasing Bureau (Dopartrienfc of Budeet & Procuronwit) •= «v,

1-A Requisition for Supplies
47-A Purchase Order
100-16 Out of Schedola Requisition for Supplies
39A & 40A Stores Requiaitioa

7. A^gertey, Diyisiorwjr Bureau Representative

Deputy Insurance Commissioner April 5. 1955
• Title Date

ecords Commission.

/ Date
h^^SSLM

Archivist

Disposal Authorized as Indicated in Col. 6 by Board of
Public Works.

1955 J^V-££U^-*<^/-^^
Secretory

I—
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4.

>I tern
No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

a..

CF £ Copy of Contract Awarded
CJK-1 Capi ta l Fund RoquielUcSi for Equipesant
lOp/34 Actual Essergoncy and Repairs Report
27 A Copy of Contract Awarded
CF 3 Copy of Contract Awarded

Delivery Notice
26 A Notice of Aoisrd of Contract
82 Credit Msmarendua
Si fceport of Partial Delivery

Budget Bureau (Department of Budget & Procurement)

BB-1 (Rev#) Formerly 83-1 and BB-g
Budget Schedule A&iandsfcent Sheet
Report of Ebced Asset3 (annual)
Report of Materials and Supplies (ennu&l)
Materials and Supplies Physical Inventory (annual)
Request for Position Action

BP inv* R101
K» inw R103
BP Imr# 6
B3-40
Budget Fores
1 tJira U Budijet Eotiroatefe Fiscal Year {13 pages including fara

etatoaent)
BP Inv. 1 Stores Record
BP Inv» & Squipssont; Record
B? Inv« 3 l^otor Veliido Itecord

Moaorandua of Adjustjitont

Others

30
SO B
as A

Vendors Invoices
Bank Deposit Slips
Bank Statements
Bank Deposit Receipts
Cancelled Checks
Cheek Stubs
Eeoeipt Fora
filing Fee and Abstract Invoice
Tax Receipt
Examination Pee Billing Fora

K O A k i i !..,v

Dint ...A?-? 1 1

RSXXKSiErSATIOHt RSTAIH FOR THRSH XEARS CB WJHL AUDl5H>i «HICH3Wa
IS LAX?^, AKD 2fl3i DESTROY.

ACCOUIvTI?^ I S C S i l S TOR ifHICH DISPOSAL HAS BESK PSOVIDSD BY A GENERAL
BECOHDS RLTI2ITI0H SdU3)UIB

PAXROLL (Prior to July 1, 1953) d e agency copy of this peyroll i s
to ba retained for five years or until audited, whichever i s later,
and then destroyed. (General Sehedule Ko« G-l, Itaa l~d, approved
by the Board of Public Works, January U , 1951).

PAXROLL JOURHAL - The agency copy i s to be retained for three years
or until audited, whichever i s later, and then destroyed, (General

- V i;O i j ^
*•''••»*.' h. W o h ' R S
1955

Sscret»rf
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4.
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

chedule Ho* G-2, *tea 1-d, approved by tho Board of Public Works*
snuazy 11, 1954) *

A5TR0U. EXCEPTIONS, Additions and Exceptions j Tho agency copy i s to
be retained for three years or unt i l audited, whichever i s l a t e r ,
and then destroyed, (General Schedule &>• 2- I t ea S-b, approved by
tho Board of Publio Works, January U , 1954; *

PAT W&tfiAHTS - The agency copy ia to be retained for three yoera or
unt i l audited, whichever i a la te r , *nd then destroyed. {General
Schedule Ko* 3 , Item 3 , approved by the Board of Public Works*
liey 10, 1954),

lECETmiG tfARRABIS *• The agency copy i s to bo retained for three
rears or unt i l audited, •whichever ig l a t e r , add then destroyed.
General Schedule No. 4, I tea 3 , approved by the Board of Publio
forks, £ay 10, 1954).

rPw4NS.Virr.ftL Km E-l or E-l (ConptraUer of the Treaoiwy Foret) i s to
&o ret«?inod for three years or unt i l madited, tshichever i a l a te r ,
snd then d e s t r ^ d * (Crsncral Schcculie- Jb . 5 , itcoa 3 , cf^-roved by
bhe Board of Public Works, Uay 10, l954)«


